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2021-22 Program Guidelines: Updates

Work-Study Student Mentorship Program 
(WSMP): New Reporting Portal

Updates, Training and Deadline Reminders
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2021-22 Program Guidelines: 
Updates
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Enhancements 

Links to TEC and TAC Rules in each of the 
relevant section headings were added 
back.

PDF copies of the statutes and rules used 
to create the guidelines were published 
and archived for future reference. 

Frequently Asked Questions (FAQ) are 
now included as an appendix.
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Program Rule Changes

The following changes made the greatest impact on the 2021-22 program guidelines: 

• The removal of the PRORATION requirement in all grant programs.
• The removal of the OVER AWARD and AWARD ADJUSTMENT criteria as it applies to Texas 

College Work-Study Programs.

• The addition of AUTHORITY TO TRANSFER as it applies to Texas College Work-Study (TCWS) 
and Work-Study Student Mentorship Program (WSMP).
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PRORATION 
REQUIREMENT 
REMOVED

In November 2020, provision pertaining to 
proration requirements were removed
from the TEOG, TEXAS Grant and TEG 
program rules.
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TEOG Proration

Institutions no longer have to prorate 
awards for students who:
• are enrolled less than 12 hours as of 

the census date
• are enrolled less than 6 hours due to 

hardship
• have a balance of less than 12 total 

attempted hours remaining
• have a balance of less than 12 eligible 

program hours remaining
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TEXAS Grant Proration

Institutions no longer have to prorate 
awards for students who:
• are enrolled less than 9 hours due to 

hardship
• have a balance of less than 9 total 

attempted hours remaining 
• have a balance of less than 9 eligible 

program hours remaining 

Reminder: Students enrolled less than 6 hours CANNOT receive a TEXAS Grant award, regardless of the circumstances, including hardships.
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TEG Proration

Institutions no longer have to prorate 
awards for students who:
• are enrolled less than ¾ time due to 

hardship
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Award 
Adjustments 
and 
Over Awards 
Removed

In November 2020, TAC provisions 
pertaining to AWARD ADJUSTMENTS and 
OVER AWARDS were updated and no 
longer apply to Texas College Work-Study 
programs.
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Rule Removal -
TCWS and WSMP

• Language in 19 TAC, Section 22.11 (d)
and (e) was updated to apply only to
grant programs.

• Unlike state grant programs, work-study
funds are paid based on hours earned
and therefore awards are not eligible for
adjustments.
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Authority to 
Transfer 
Updated

In November 2020, TAC provisions 
pertaining to AUTHORITY TO TRANSFER 
were updated for the Texas College Work-
Study programs.
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Authority to Transfer -
TCWS & WSMP

Institutions participating in both the TCWS 
and WSMP may NOW transfer up to 25% 
between the two programs. 

To request a transfer form, institutions 
must submit a CONTACT US by July 1, 2022. 

THECB staff will respond and provide next 
steps for this process. 
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Work-Study Student Mentorship Program:
New Reporting Process
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WSMP Institution 
Online Report Portal

• The WSMP Institutional Online Report 
Portal is available starting with the 
June 5 reporting cycle to submit the 
institution’s required program reports 
and supplemental documents.

• Instructions for the NEW Online Portal 
can be found on the Student Financial 
Aid Programs webpage under Work-
Study & Scholarships.

WSMP Institutional Online 
Report Portal Guide 
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Requesting Access to 
the WSMP Report Portal

1. Log into your CBPass Account.
2. Click on My Access tab.
3. Click Request Access to another 

application. 
4. Select Work-Study Mentorship. 
5. Click Request Access. 

Once approved, you will receive an 
email notification.

USERS MUST HAVE 
CBPASS ACCOUNT 
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The WSMP Home Page includes 
the following resources to 
ensure the appropriate reports 
are submitted based on the 
scheduled deadlines:

• Click PORTAL INSTRUCTIONS 
for step-by-step instructions.

• Click SEND EMAIL to direct 
questions to THECB. 

• Click the WSMP WEBPAGE
link for additional information 
and program guidelines. 

Home Page
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Work Summary
To submit a report, click on the Work 
Summary at the top of the screen and 
select the applicable report. 

The following reporting are available on 
the Work Summary Tab: 
• FSR Term 1 - Financial Summary Report 

(September – May) 
• PSR Term 2 - Program Summary Report 

(September – August) 
• POR Term 2 - Program Outcome Report 

(September – August) 
• FSR Term 2 - Financial Summary Report 

(September – August) 
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Uploads
The Upload Tab allows required or 
supplemental documents to be submitted. 

To upload a document, click the Browse 
button, select the desired PDF file, and 
click UPLOAD. To view the file uploaded, 
click on the DOWNLOAD button. Once it’s 
ready to submit to the THECB, click 
SUBMIT at the bottom of the screen.

Possible Supplemental Documentation:

• Title III funds letter from the U.S. 
Department of Education.

• Memorandum of Understanding (MOU) 
with off-campus entity. 

• Any additional documents to share 
program accomplishments. 

Uploaded documents must be in PDF format
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Program History
The Program History Tab is available to 
view previously submitted reports or 
uploaded documents by year. 

1. Click on the Program History 
dropdown and select the desired report: 

• Report History 
• Upload History 

2. Search for Report History by year.

3. Click Run and then Report Details to 
view previously submitted information.
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Updates, Training and Deadline Reminders
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Deadline Reminders
• TEG Engagement Report – Apr. 15, 2021

• Net Price Calculator – Apr. 16, 2021

• Financial Aid Database Cycle One – Apr. 23, 2021

Training

• Next Monthly Webcast – June 15, 2021

Updates

2020-21 Authority to Transfer – Deadline Jul. 1, 2021

• Up to 100% of Work-Study (TCWS and WSMP) Grant 

program (2020-21 only)

• Up to 10% or $20,000 (which ever is less) of Grant Work-

Study (TCWS and WSMP)

• Up to 25% between Work-Study Programs (TCWS and WSMP)

2020-21 Allocations

• 10-day data review – Coming Soon!!

• Final allocations – provided after legislative session ends

2020-21 Good Neighbor Program

• Selected students were emailed to program officials on     

May 6, 2021.
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Questions 
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