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Academic Certificate Notification Form



Form Guidance · This form should be used to submit notification of a new academic certificate to the THECB.
· Effective September 1, 2023:
· All academic certificates are notification only and do not require formal THECB approval.
· Institutions must notify the THECB of new academic certificates within 90 days of initial delivery of the certificate, regardless of the total SCH of the certificate. Once the certificate is in THECB certificate Inventory, institutions will be able to report awards for the certificate In annual CBM reporting 
· The requirement that institutions have an existing degree program In the same CIP code/content area to offer a degree program is no longer in place. 


How to use this document:
· This document should be submitted through the Document Submission Portal until the new online form is available.



Online Form

Institution: 
Request type: Academic Certificate


	Cert Title
	Degree Level (Undergraduate or Graduate)
	CIP Code
	SCH
	Admin Unit
	Effective Date 
	Embedded/
stackable*? (Y/N)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


*If possible, please Indicate whether the certificate Is embedded within a degree program or 

(Note: THECB no longer accepts CIP codes that end in ‘99’ )


Certification of Accuracy 
☐ I certify that all information provided in this form is true, accurate and complete. 
 
Certification of Compliance 
☐ I certify that all criteria have been met in accordance with Texas Administrative Code (TAC), Title 19, Chapter 2, for notification of this new certificate. 
 
Certification for Distance Education 
☐ I certify that any certificate submitted for approval that is offered hybrid or online is in compliance with the Principles of Good Practice for distance education and that the institution has an approved Institutional Plan for Distance Education (for questions about IPDE’s please contact Digitallearning@highered.texas.gov). 

Required Approval Contact Information:

· Submitter Contact: name, email, phone 
· Proposal Contact (optional): name, email, phone 

Certification of Approval 
☐ I certify that delivery of this certificate at the institution has been approved by the Chief Academic/Instructional Officer or Designee and the Governing Board or Designee (if applicable), and that if requested, evidence of these approvals can be provided.  
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