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New Academic Certificate Proposal
For Public Universities and Health-Related Institutions  



[bookmark: _Toc221540610][bookmark: _Toc221540621]Online Form Fields
[bookmark: _Toc213406722][bookmark: _Toc213407172]Please note: Certificate requests are completed online. There is no proposal document to attachment. 

Proposal ID: autogenerated
Institution: dropdown
FICE Code: autogenerated
Request type: dropdown

Academic Certificate Information 
Certificate Title: text
Certificate Level: dropdown (graduate or undergraduate)
CIP Code: dropdown/text 
Note: THECB only accepts Texas CIP Codes.
CIP Code Name: autogenerated 
Required SCH: text
Effective Date: date

Primary Administrative Unit: select from drop down
Secondary Administrative Unit (if applicable): select from drop down
Tertiary Administrative Unit: select from drop down

Certificate Modality - Please identify the modalities in which a student will be able to fully complete the certificate (select all that apply):
☐In-person
☐ Hybrid 
☐ 100% Online 
Note: Refer to the approved distance education definitions. 

Embedded in a degree program? 
☐Yes 
☐No

Stackable with other credentials? 
☐Yes 
☐No

Certifications
Certification of Accuracy
☐I certify that all information provided in this form is true, accurate and complete.



Certification of Compliance
☐I certify that all criteria have been met in accordance with Texas Administrative Code (TAC), Title 19, Chapter 2, for notification of this new certificate.

Certification for Distance Education
☐I certify that any program submitted for approval with distance education components is in compliance with the Principles of Good Practice for distance education and that the institution has an approved Institutional Plan for Distance Education (for questions about IPDE’s please contact Digitallearning@highered.texas.gov).

Certification of Approval
☐I certify that this request has been approved by the Chief Academic/Instructional Officer or Designee and the Governing Board or Designee (if applicable), and that if requested, evidence of these approvals can be provided.

Required Approver Contact Information
Proposal Submitter Contact: name, email, phone
Proposal Contact: name, email, phone
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For questions or assistance with this form, please contact aha@highered.texas.gov	
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