<Institution Letterhead>
<Date>

Ginger Gossman, Ph.D.
Senior Director, Data Management and Research
Texas Higher Education Coordinating Board
1200 East Anderson Lane
Austin, TX 78752

Re:	Reporting Modernization Grant II Letter of Interest
<institution name>, <Unique Entity ID (UEID) from SAM.gov>
Proposed budget <$XX,XXX>

<Greeting>

Tips for writing an LOI:

1. The LOI should be a brief, informative letter which summarizes your ultimate proposed budget.
2. The opening of your LOI should be a concise, executive summary of the project. 
3. Elaborate on your objectives and briefly summarize your goal. How do you plan to use the funding to solve the problem? Describe the project succinctly. 

<Signature, president or the president’s designee >

Encl.
Proposed budget <not to exceed your “Maximum Award Amount”>
Required federal certification and disclosure requirements
