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Generated Reports and Notifications 

 

Edit Report: 

The Edit Report provides a listing of all Data Records with Errors and/or Warnings/Questionable Values. This report has 
three sections: Edit Summary, Error Report, and Warning/Questionable Report.  

 

Edit Summary 

This section provides a listing of all data elements 

with the corresponding total number of Errors and 

Warning/Questionable values found in the file. In 
addition, it includes a breakdown of the total 

student records submitted.  

 

During Reporting Cycle 1: 

Total Unreconciled Programs will not identify 

any discrepancies.  

 

During Reporting Cycles 2 and 3: 

Total Unreconciled Programs will identify the 
number of state programs reported in the file that 

did not reconcile with the THECB database.  

 
 

 

Error Report:   

This section provides a student-by-student listing of all Data Records with errors. 

The listing includes the following information for each Data Record:  

 Student SSN/ID (Data Element 5) 

 Student Name (Data Elements 38 and 39) 

 Student ID (Data Element 95) 

 Item #  

 Data Element Name 

 Edit Message 

 File Value 

 Total Number of Errors Found   
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Warning/Questionable Report:   

This section provides a student-by-student listing of all Data Records with Warning/Questionable values found. 

The listing includes the following information for each Data Record: 

 Student SSN/ID (Data Element 5) 

 Student Name (Data Elements 38 and 39) 

 Student ID (Data Element 5) 

 Item #  

 Data Element Name 

 Warning Message 

 File Value 

 Total Number of Warnings Found 

 

 

Reconciliation Report: 

The Reconciliation Report provides a listing of the total number of students and amounts reported for each of the data 

elements. This report will compare the totals in the file to the totals in the THECB database.  
 

 
During Reporting Cycle 1: 

Only institutional data will be listed.  

 
During Reporting Cycles 2 and 3: 

State financial programs must reconcile 
with the THECB database. 

 
The report will be in data element order 

and include the following information: 

 Item #  

 Program Name 

 THECB Student Count  

 THECB Amount 

 Institution Student Count 

 Institution Amount 

 
State financial aid program totals reported in the file that do not reconcile with the total in the THECB database will list 

*Reconcile in the last column of the report. N/A will appear for all other programs. 
 

The programs that are required to reconcile with the THECB database are Bilingual Education Scholarship Program, BOT, 

CAL, Educational Aide Exemption, TASSP, TEG, TEOG, TEXAS Grant, Top 10%, Texas College Work-Study, and Texas 
College Work-Study Mentorship Program.   



 

 FAD Report Manual – Reporting Cycle 2 – As of June 29, 2018 FY 2018 3 

 

 

Program Comparison Report 
 
The Program Comparison Report provides a summary of the demographic data from the file submitted and compares to 

the previous year’s certified totals. Items with a percentage change that exceed the standard deviation will be marked as 
**REVIEW. Institutions are required to verify the data marked for review to ensure it is accurate. Files with invalid totals 

will need to be corrected and resubmitted.  

 

Note: For FY 2018 only the data previously collected in FY 2017 will be compared. Please refer to Appendix A. 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

Unmatched SSN Report 
 
The Unmatched SSN Report provides a listing of Student Social Security Numbers (SSN)/Identification (ID) Numbers 

reported in the FAD file that were not found in the CBM database for Fall 2017 or Spring 2018 (Summer is not included). 
This report does not identify any errors and should only be reviewed for accuracy. Only files with major discrepancies should 

be corrected and resubmitted.  

 

Note: This report will only be generated during Reporting Cycle 3. 
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Notifications 

File Receipt Confirmation  

A File Receipt Confirmation is automatically sent to the institution’s designated email address after a FAD report file is 

submitted. This confirmation indicates that the institution’s file was received. If a File Receipt Confirmation email is not 

generated within 24 hours, please contact the 
THECB at FADB@thecb.state.tx.us. 

 

Sample File Receipt Confirmation 

 Date and time the file was received 

 Number of records in the file 

 Contact number for assistance 

 

 
 

 
 

 
 

 

 

Edit Reports Notification  

An Edit Reports Notification is automatically sent to the institution’s designated email address after a FAD report file is 

processed. This notification indicates that the institution’s file was processed and that edit reports will be available in the 
institution’s FAD_Output folder in MOVEit DMZ.   

 

 

 
 

 
 

 

 
 

 
  

mailto:FADB@thecb.state.tx.us
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Validation/Certification Notification  

A Validation/Certification Notification is automatically sent to the institution’s designated email address after a FAD 

report file is processed and no errors are found. This notification includes a link to CBPASS, where the institution’s 

designated official can login and Validate/Certify the reporting cycle data. 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

Validation/Certification Confirmation  

A Validation/Certification Confirmation is automatically sent to the institution’s designated email address after the 
institution’s designated official Validates/Certify the reporting cycle data in CBPass. This notification indicates that the 

institution’s reporting obligation for the corresponding cycle has been met and no additional action is required. 

 


