
 

  

 
                              

                         
                                 
 

     

  
 

  

  
   
   

 

Armed Services Scholarship Appointments 

~:,;r~~=-~~a'ri:'Jri!\=,=~~",;'~~=-~"!<;:>::e'l:'~o/o~.fJ:~~ ~~fficers' Training Corps (ROTC) programs at civilian colleges. A student IIlll5t 

TASSP nominations must be submitted on or before August 31, 2021. At that time the Coordinating Board \\ill determine the scholarship amount based on available funding. 

After being nominated, students must claim their scholarship by notifying their respective financial aid office and completing an application by October 15, 2021. 

Returning Member: 

• LoJtin to CBPASS with your Username/ Password. 
• sufonit the student information as requested. 

If you forgot your account information, click the "Forgot Username or Passl1;"0rd" link to reset your account 

Nelv toCBPASS followthestepsbelow: 

• Click on the "create one no,v" link. 
• Complete all required fields under the CB Pass - New User ~ lion page. 

• Note: Enter the legislator's title and full name in the affiliation/type field. Example: "Representative Joe Smith" or "Senator Joe Smith". 
• Click OD "Register". 

: CO~pl!in~~u~~~~1 Qn~~ then select "'C.Ontinue". 
• ~ 'Texas Armed Ser;ices ~Jars hip Program Appointments" in the drop-down box and click on "Request Access" under the "MY ACCESS" tab to request permission . 

. .\fter requesting permission, you "ill receive an email from the Coordinating Board approving or denying your request. Upon approval, please log in and submit the student information as requested. 

ttyou haYe any questions or re.quire additional assistance, please contact Erika M. Greenup at Erika.Greenup@highered.te.xas.gov. 

0 • Access to this site is restricted to members of the Texas Legislature or their staff for the purpose of submitting nominees for the Texas Armed Senices Scholarship Program. This requires an official state of 
Texas email address. 

CBPass.Lor;in 

Sign in with your CBPa.ss Account 

•username: 1~1 _______________ ~1 

'Password: l~---------------~I 

FolYQI your Usenrame or 
~ 

hssword? 

I don't have ;an account? crell.te one now! 

Nominations
Texas Armed Services Scholarship Program (TASSP) 

New User Registration Guide

To nominate a constituent for the Texas Armed Services Scholarship Program (TASSP), each eligible elected 
official must create an account through the Texas Higher Education Coordinating Board’s online portal, 
CBPass. Once the account is created, the official will request access to the TASSP application form to 
submit an eligible candidate. 

Below are the steps to assist with the nomination process: 

Step 1: Access CBPass Portal 
• To access CBPass, navigate to the following website: https://www1.thecb.state.tx.us/apps/tassp/
• Click “create one now!” link under the Sign In button to initiate a new account.

As of July 28, 2021 Questions? 1 | P a g e 
Call (512) 427-6111 or Email er@highered.texas.gov 

mailto:er@highered.texas.gov
https://www1.thecb.state.tx.us/apps/Standard/Login/login.cfm
https://www1.thecb.state.tx.us/apps/tassp/


New User Registration 

To create a CBPass account, enter the information bebw, then dick on the RegisterOOtton. Once yoo have reg istered you wil be able to request access to applications 

All fields are required. 

Not e : Nominators for the Texas Armed Serviees Scholarship Program (TASSP) enter the office of the elected official you are affilia ted with. 

• You must begin by first typing the title - Representative, 5efliltor, Go\lernof or Lleotenant - then from the drop--down menu select yoor offk:lal's flilme. 

D 

•Telephone Number [required]: 

•E-Mail Address [required]· 

•Re-Type E-Mail Address [required] : 

•User Name [required]: a,===----~ (Used for login) 

•Passwo«I [required]: 

I 
Pn<Wordsnomt~ot lNste;9hl(8) <ha<adtt>•n<l<o,,._,otlnstloflh,i~o•ttnbtn«

I 
: "Pllff<as<letu,,low,rc...,lett,r,number,~di•rader. 

PasswordStrenoth: I wex l "1edun l Strong 

· Re-Type New Password [required] : c:::==::J 
· Enter the answer to the math problem [required]: 0+0=-~ 

D [required] I agree to thP CBPoss Acrnunt Ag~ (link opens in a new window) 

 

  

 
                              

                         
                                 
 

 
   
     

      
  

 
 

 
  

  
                 

   
  

  
   

   
  

  
  

 
  
  
  

  

Nominations
Texas Armed Services Scholarship Program (TASSP) 

New User Registration Guide

Step 2: Complete New User Registration 
• Enter your first name and last name
• Enter the elected official you are affiliated with

 ALERT- Begin by typing
the elected official’s
title (Example:
Representative,
Senator, Governor or
Lieutenant Governor)

 From the drop-down
menu, select the
official’s name

**Do not enter “Other”** 

• Enter your physical address
and telephone number

• Enter your email address twice
 Note: the email address must be an official state of Texas email address

• Create a username
 Note: your username must be at least 8 characters

• Create a password (enter twice)
 Note: your password must be at least eight (8) characters and contain at least 3 of the 4

following attributes: uppercase letter, lowercase letter, number, special character
• Enter the answer to the math problem
• Select that you agree to the CBPass Account Agreement
• Click “Register”

As of July 28, 2021 Questions? 2 | P a g e 
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What is the name of a college you applied to but didn't attend?~====: 

In what city or town was your first job? 

What street did you live on in third grade? 

CBPass - Security Questions 

Please select 3 of the security questions below to be used for password reset and personal ident:fication purlX)SeS: 

Select 
D What street did you live on in third grade? 

D What was your childhood phone number including area code? (e.g. 000-000-0000) 

D What was your childhood nickname? 

D What was the last name of your th ird grade teacher? 

D What was the name of your first stuffed animal? 

D What is the name of a college you appl ied to but didn't attend? 

D In what city or town was your first job? 
D Where were you when you had your first kiss? 

D What is the name of the place your wedding reception was held? 

D What is your oldest cousin's fi rst and last name? 

I Continue I ~I __ Ge_a_ec_,t_e _, _,ew_ B_st_of_q_oe_st_io_"'_~ 

CBPass Login 
Sign in with your CBPass Account 

Your account has been created Please login 

*Username: I 
~===================~ *Password :~-------~ 

I Sign In I 
Forgot your Username or Password? 

don't have an account? create one now! 

Nominations
Texas Armed Services Scholarship Program (TASSP) 

New User Registration Guide

Step 3: Create Security Questions 
Next you will create your CBPass security questions used for password reset and personal identification 
purpose: 

• Choose 3 security questions from the list
• Click the Continue button
• On the next page you will enter the answer to

your 3 security questions and click the Continue
button.

Note: The system will log you out once your 
account is established. 
 You will see the message in green,

“Your account has been created.
Please login.”

As of July 28, 2021 Questions? 3 | P a g e 
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CBPass 
Welcome Joe (Man Menu) (~) -~. 

Search for and \I IE'I\' your OJnent appllcat1ons or request SCCE$ to add1t1onal sppllcst1ons 

You don't have access to this application. You need to request access in order to be authorized to use this application. 

Request Access 

Select Apphcation : I Texas Armed Sel'lices Scholarship Program - Appointments vi 

II Request Access 11 I Cancel I 

CBPass 
wetorne loe~lllilm!ll 

~ MYACCESS 

Sw"1 b ar.d ,,..,.. 'fOl1 illlcm appl1caoor~ er ri:au.st acrus to a:xlrt1011sl spi:l1ca~O'l; 

Thank you for your request It IS in the ~ocess of 1mpernentation Yoo wl be recer.mg an •mail soon v,,tJ, further 1nformat1on 

lruiructiom~ 
OicktoReguestAcce•toano~eraQQlication 

Fiters 
Ai!>ID: □ Ai!>Nare: ~ 0-: I 

Ai!>Stlllls: ~ AcressStlllls: l,IJI vi Roe: ~ 
~ I ClearFilters 

Record Count= t 

AppID Applc,tionName I -~•I Delegat~s)/Admm Role App Accessstatus 1 status 
pavii.Sitl!thecb.state.tx.us, Sharon.EiJsteo@lHEOl.state.tx.us, 

115 exas Am,d Seiw:es Schoalll\o Prooom · Aooontrr,n~ ~Kle~.M,d,ta@lHEOl.state.tx.us, MKlaelMyers@lHElll.state.tx.u, 
CBUser Actile IReirove 

emi.~ngdon@lHEOl.state.tx.u,Joseph.lloan@lHEOl.state.tx.us, Requested Acee• 
Mark.Kiksev@lHElll.state.tx.us 

Nominations
Texas Armed Services Scholarship Program (TASSP) 

New User Registration Guide

Step 4: Requesting Access to the TASSP Portal: 
• Log into the CBPass portal
• Click on “My Access”
• A red alert message will be

displayed, “You don’t have access
to this application. You need to
request access in order to be
authorized to use this
application.”

• Choose “Texas Armed Service
Scholarship Program –
Appointments” in the Select
Application drop-down box

• Click on the Request Access
button

• Next you will see a
message in green,
“Thank you for your
request. It is in the
process of
implementation. You
will be receiving an e-
mail soon with further
information.”

• Once your request is
received and processed,
an automated e-mail will
be sent with next steps

As of July 28, 2021 Questions? 4 | P a g e 
Call (512) 427-6111 or Email er@highered.texas.gov 

mailto:er@highered.texas.gov


SANIPLE Notificat io n of S election 

Dear ( Nominee's Name): 

Cong r atu lations ! You have b een se lected by (Legis lat o r' s Name) to rece ive a Texas A r med Services 
Scho larsh ip fo r the  co llege academic year.Attached is detailed information ab out the 
p rogram. P lease note that you may receive a Texa.sArmed Services Sch o larship award not t o exceed 
$1.0,000 fo r the fir st yea r . You are require d t o ente r into an agreement with the Tex as H igher Education 
Coord inating Board to rece ive t h e scholarsh ip . If you do not meet t h e conditions out lined in t h e 
agreemen t , the award will b ecome a loan and you w ill b e requ ired to repay t he co n d itiona l scholarsh ip. 

Next Steps 

Once you decide upon t h e h igher educatio n instit ution and correspon d ing ROTC p rogram in 
which you will enro ll, tak e t h is Notice of Se lectio n email to the institution 's financial a id office. 
You r nomination is time sensitive and w e e n cou rage you to visit with your institut ion ' s financial 
a id office as soon as possib le to cla im your scho la rsh ip . 
Th e financial a id office w ill certify your program e lig ib ility to the Texas Higher Education 
Coord inating Board . Because p rogram e lig ibility requ irements include t h at you be enrolled in 
t he institution and in the ROTC p rogram at that institu tion, the f inancial a id office cannot 
p rovide the ir e lig ib ility certificat ion b efore those two cr iteria are met. You must accept the 
scho larsh ip dur ing the  co llege academicY.filt[to mainta in e lig ib ility in futu re 
academic yea r s. 
Once t he Texas Higher Ed ucation Coord inat ing Board rece ives t he institution 's e lig ibility 
certif ication, you w ill b e ab le to comp lete your TexasArmed Services Scholar sh ip Program 
ap p lication on line at www.hhloans.com. 

Congr atu lations aga in ! 
T he Texas Hig h e r Education Coord inating Board 

2021-2022 

2021-2022 
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Nominations
Texas Armed Services Scholarship Program (TASSP) 

New User Registration Guide 

Step 5: Nominating a Candidate 
• Log into the CBPass/TASSP portal 
• Enter the nominee’s information 
• Click “Finalize” to submit the nomination 

Note: You have the option to SAVE FOR LATER if 
the nomination is pending. 

Institutional TASSP Process Post-Nomination: 

• Once the nomination is finalized, the nominee will be sent an “Notice of Selection” e-mail 
which provides their approval for the TASSP and next steps. 

• The nominee must forward the email to their college/university’s financial aid office. 
• The financial aid office will create an application for the nominee to complete on the THECB 

online HelmNet Portal. 
• Once the application process has been completed by the nominee, funds will be sent directly 

to the school to be applied to their student account. 

As of July 28, 2021 Questions? 5 | P a g e 
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