Texas Armed Services Scholarship Program (TASSP)

New User Registration Guide

To nominate a constituent for the Texas Armed Services Scholarship Program (TASSP), each eligible elected
official must create an account through the Texas Higher Education Coordinating Board’s online portal,
CBPass. Once the account is created, the official will request access to the TASSP application form to
submit an eligible candidate.

Below are the steps to assist with the nomination process:

Step 1: Access CBPass Portal

e To access CBPass, navigate to the following website: https://www1.thech.state.tx.us/apps/tassp/
e Click “create one now!” link under the Sign In button to initiate a new account.

Texas Armed Services Scholarship Appointments

The Texas Legislature created the Texas Armed Services Scholarship Program to encourage students to ga.rtu:l temReser\'eOﬂiDers Training Corps (ROTC) programs at civilian colleges. A student must
meet specific eligibility criteria in order to rmmveanm:hﬂlsd:m]a:gnp award. View overview here

TASSP nominations must be submitted on or before August 31, 2021. At that time the Coordinating Board will determine the scholarship amount based on available funding.
After being nominated, students must claim their scholarship by notifying their respective financial aid office and completing an application by October 15, 2021,
Returning Member:

gmlo CBPASS with your Username,Password.
Submit the student information as requested.

If you forgot your account information, click the "Forgot Username or Password" link to reset your account.
New to CBPASS. follow the steps below:

- Click p?nma?.l "create ong elidosw"“nljgk.m
- Complete all required ler the CBPass — NWUSGI%IH
d.ld( = Note: Enter the legislator's title and full name in the
. on
. CompletetheCBPass Seczﬂ[}neshnnstbmse]eﬂ “Continue”,
- I..Deiv,musmgyonrusemame rd
- Select “Texas Armed Services ip Program Appointments" in the drop-down box and click on “Request Access™ under the "MY ACCESS" tab to request permission.
After requesting permission, you will receive an email from the Coordinating Board approving or denying your request. Upon approval, please log in and submit the student information as requested.

If you have any questions or require additional assistance, please contact Erika M. Greemup at Erika.Greenup@highered.texas.gov.

n,{tq)eﬁeld Example: "Representative Joe Smith" or "Senator Joe Smith".

= Access to this site is restricted to members of the Texas Legislature or their staff for the purpose of submitting nominees for the Texas Armed Services Scholarship Program. This requires an official state of
Texas email address.

Sign in with your CBPass Account
*Username: H |
¥Password: | |
Forgot vour U or
don't have an account? create one now!
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Step 2: Complete New User Registration
e Enter your first name and last name
e Enter the elected official you are affiliated with
¢ ALERT- Begin by typing
the elected official’s

CBPass - New User Registration

To create a CBPass account, enter the information below, then click on the Register button. Once you have registered you will be able to request access to applications.

. | E I . All fields are required.
tlt e ( Xa m p e . Note: Nominators for the Texas Armed Services Scholarship Program (TASSP) enter the office of the elected official you are affiliated with.
. « You must begin by first typing the title - Representative, Senator, Governor or Lieutenant - then from the drop-down menu select your official's name.
Representative,
+First Name [required]: ]
Senator, Governor or igde I

Lieutenant Governor)

~Physical Address [required]: ‘ ‘
% From the drop-down I —
“Telephone Number [required]: , ,
menu, se | ect th e -E-Mail Address [required] I ‘
4 -Re-Type E-Mail Address [required]: ‘ ‘

1~ =User Name [required]:  (Usedmorban
official’s name ,, s
**Do not enter “Other”**

Pass be st least eight (8) char

atleast 3 of the 4 following attributes: uppercase letter, lowercase letter, number, specil character

“Re-Type New Password [required]

~Enter the answer to the math problem [required]: 0+0- ]
. [J [required] I agree to the CBPass Account Agreement (link opens in a new window)
e Enter your physical address

and telephone number
e Enter your email address twice

DS

% Note: the email address must be an official state of Texas email address
e C(Create a username

DS

% Note: your username must be at least 8 characters
e (Create a password (enter twice)

DS

»  Note: your password must be at least eight (8) characters and contain at least 3 of the 4
following attributes: uppercase letter, lowercase letter, number, special character
e Enter the answer to the math problem

e Select that you agree to the CBPass Account Agreement
e Click “Register”
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Step 3: Create Security Questions

Next you will create your CBPass security questions used for password reset and personal identification

purpose:

e Choose 3 security questions from the list
e (lick the Continue button
e Onthe next page you will enter the answer to

your 3 security questions and click the Continue

button.

CBPass - Security Questions

#¥E¥ Answers must be a minimum of at least 5 characters in length ****

What is the name of a college you applied to but didn't attend? |:|
In what city or town was your first job? |:|

What street did you live on in third grade?

Continue | | Cancel

CBPass - Security Questions

Please select 3 of the security questions below to be used for password reset and personal identification purposes:

£
g

What street did you live on in third grade?

What was your childhood phone number including area code? (e.g. 000-000-0000)
What was your childhood nickname?

What was the last name of your third grade teacher?

What was the name of your first stuffed animal?

What is the name of a college you applied to but didn't attend?

In what city or town was your first job?

Where were you when you had your first kiss?

What is the name of the place your wedding reception was held?

Ooooooooooo

What is your oldest cousin's first and last name?

‘ Continue | | Generate a new list of questions |

Note: The system will log you out once your
account is established.
*»* You will see the message in green,
“Your account has been created.
Please login.”

CBPass Login

Sign in with your CBPass Account

@ Your account has been created. Please login.

*Username:

*Password: |

|
|

Forgot vour Username or Password?
don't have an account? create one now!

Questions?

3|Page

Call (512) 427-6111 or Email er@highered.texas.gov



mailto:er@highered.texas.gov

Texas Armed Services Scholarship Program (TASSP)

New User Registration Guide

Step 4: Requesting Access to the TASSP Portal:
e |oginto the CBPass portal CBPass
Welcome Joe (Main Menu) (Logout)
e C(Click on “My Access”

e Ared alert message will be MYACCESS " BROFILE
dISp|3y8d, ”You don't have access Search for and view your cument applications or request to additional applications.
to this application. You need to

@ You don't have access to this application. You need to request access in order to be authorized to use this application.

request access in order to be
authorized to use this
application.” Request Access

L] Choose ”Texas Armed Service Select Application: |Texas Armed Senices Scholarship Pragram - Appaintments Vv

Scholarship Program —

. . R Ay C: |
Appointments” in the Select [[_Reauest Access || [ Canea |

Application drop-down box

e C(Click on the Request Access
button

e Next you will see a
message in green,

CBPass
Welcame Joe (Mai Menu) (Logout)

B s woe “Thank you for your
Searchforand view you curent spplialionsor requ o scifonel applicatons. request' |t iS in the
@ Thank you for your request. ! is in the process of implementation. You wil be receiving an e-mail soon with futher information. process Of
implementation. You
Tnstructions €) . ..
Click to Request Access to another application WI” be receleg an e-
its mail soon with further
wn [ gl [V o [ . —
ipses: Al VI hossas Al v e (Al v information.
Clear Flters
b e Once your requestis
| i ane et ot | e % s st received and processed,
Davin.Birt@thech.state. s, Sharon,Epscein@ THECR.scate. ouus, _ H H
115 Texas Armed Services Scholarsip Proaram - Appointments mszﬁm‘gz:ﬁg&gg%ﬁgS;ujsbx‘;pa;mgﬁg?gﬁ?gﬁus' (Blser | Adive | Reguested % an aUtomatEd e mall WI”
kAo @ THEBsteuts ' — | be sent with next steps
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Step 5: Nominating a Candidate
e Loginto the CBPass/TASSP portal
e Enter the nominee’s information s

Legiditor:  RepeeseataticeBrisoos G

e (lick “Finalize” to submit the nomination il —

Note: You have the option to SAVE FOR LATER if e [ !

the nomination is pending. [

= —
)
Eblal Address i

Testitution bending toznrcllz:  [f(Select One) M|

SavoforLater | | Finalze

Institutional TASSP Process Post-Nomination:

e Once the nomination is finalized, the nominee will be sent an “Notice of Selection” e-mail
which provides their approval for the TASSP and next steps.
e The nominee must forward the email to their college/university’s financial aid office.

e The financial aid office will create an application for the nominee to complete on the THECB
online HelmNet Portal.

e Once the application process has been completed by the nominee, funds will be sent directly
to the school to be applied to their student account.

SAMPLE Notification of Selection
Dear (Nominee’s Name):

Congratulations! You have been selected by (Legislator's Name) to receive a Texas Armed Services
Schalarship forthe 2021-2022 college academic year. Attached is detailed information aboutthe
program. Please note that you may receive a Texas Armed Services Scholarship award not to exceed
510,000 forthe first year. You are required to enterinto an agreementwith the Texas Higher Education
Coordinating Board to receive the scholarship. If you do not meetthe conditions outlined in the
agreement, the award will become a loan and you will be required to repay the conditional scholarship.

Next Steps

« Once you decide upen the higher education institution and corresponding ROTC program in
which youwill enroll, take this Notice of Selection email to the institution's financial aid office.
¥our nomination is time sensitive and we encourage you to visit with yourinstitution”s financial
aid office as soon as possible to claim yourscholarship.

e Thefinancial aid office will certify your program eligibility to the Texas Higher Education
Coordinating Board. Because program eligibility requirements include thatyou be enrolled in
the institution and in the ROTC program at that institution, the financial aid office cannot
provide their eligibility certification before those two criteria are met. You must accept the
scholarship during the 2021-2022 college academic year to maintain eligibility in future
academic years.

» Once the Texas Higher Education Coordinating Board receives the institution's eligibility
certification, you will be able to complete your Texas Armed Services Scholarship Program

pplication online at www.hhloans.com.

Congratulations again!
The Texas Higher Education Coordinating Board
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